
 

 

 

Clinical Appointment Application Form – Participant Guide 
Note: Providing a curriculum vitae (CV) for this process is optional. 

Filling out the Clinical Appointment Application Form is the first step to becoming a UBC Clinical Faculty member. It can 
appear daunting for newcomers (we get it), so the purpose of this document is to provide clarity on the requirements of 
the form. Here are the steps.  

Page One – Individual Information 

Instructions 
1. In this section (outlined in 

green), select Family 
Practice.  
 

2. In this section (outlined in 
green), type either 
Southern Medical 
Program, Island Medical 
Program, Northern 
Medical Program or 
Vancouver-Fraser Medical 
Program.  

 
3. In this section (outlined in 

green), complete the fields 
requested. 

 
4. If you’re a Canadian Citizen 

or Permanent Resident, or 
Foreign Citizen with a 
Work Permit, provide the 
information and 
documents requested. 
Note: If you’re 
uncomfortable providing 
your SIN number, a copy of 
their Canadian Passport or 
Permanent Resident Card is 
acceptable. Foreign 
Citizens can provide a 
Work Permit copy that 
indicates “Open” or “UBC” 
as the Employer. 

 
5. In this section (outlined in 

green), complete the fields 
requested.  

 

  



 

 

Page Two – Teaching Plan and Experience 

Instructions 
1. If you’re unsure how to fill 

out: 
• Clinical Supervision, 

select 
Undergraduate 
Students. 

• Number – Co-
Supervisor(s), keep 
this section blank.  

• Planned/Confirmed, 
type Planned. 

 
2. If this is your first-time 

teaching, keep this section 
blank.  

 
3. If you can’t recall or have 

never held an appointment 
at UBC or any other post-
secondary institution, keep 
this section blank.  

 
4. If this is your first-time 

teaching, you can enter your 
current employment such as 
the name of your private 
practice/clinic, hospital or 
health authority where you 
work. Rank/Title can be 
“Family Physician”. Dates 
refers to start date of 
employment. 

 
 

  



 

 

Page Three – Educational and Professional Information 

Instructions 
1. In this section (outlined in 

green), complete the fields 
requested. 
 

2. In this section (outlined in 
green), complete the fields 
requested, if applicable.  

 
3. In this section (outlined in 

green), complete the fields 
requested. 

 
4. In this section (outlined in 

green), read the Terms & 
Conditions section. 

 
 

  



 

 

Page Four – Terms & Conditions Continued and Authorization  

Note: Applying for a clinical instructor faculty appointment in no way commits you to a certain number of hours of 
teaching. However, if you plan to continue to move up in the next rank (or promotion), there is an expectation of 
approximately 50 hours of academic contribution over a two-year period. 

Instructions 
1. In this section (outlined in 

green), read the Terms & 
Conditions section 
(continued). 
 

2. In this section (outlined in 
green), read the 
Authorization section. 

 
3. In this section (outlined in 

green), complete the fields 
requested. 
 

 
 

If you made it to the end of the form, great job! The next step is filling out your payment forms. Once all of the 
paperwork is complete, please submit the signed documents to Ara Silva, ara.silva@familymed.ubc.ca.  
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